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	1. NAME*


	2. AGE*
	3. RANK APPLIED FOR*
	4. DATE OF AVAILABILITY*



	5. LICENSE HELD*


	6. SINGAPORE / PANAMANIAN ENDORSEMENTS


	7. PROPOSED TO JOIN M.T.
	8. IN THE CAPACITY OF:

	9. DATE OF INTERVIEW: 
	10. DURATION OF INTERVIEW: 

	10A. COMPANY CRITERIA FOR EMPLOYMENT MET ? YES / NO

Reasons (if NO above): 




	11. ACADEMIC BACKGROUND (Mention the Grade of School and college education obtained prior joining Maritime training.)




	12. MARINE TRAINING*




	13. TOTAL SERVICE AS:
	ON ALL SHIPS
	ON TANKERS*

	
	
	VLCC
	CRUDE
	CLEAN PRODUCT

	MASTER / CHIEF ENGG.
	
	
	
	

	CHIEF OFF. / IST ENGG.
	
	
	
	

	JR. OFF. / JR. ENGG.
	
	
	
	

	EXPERIENCE ON UMS V/Ls


	ANY SHORE SERVICE EXPERIENCE (Specify)


	14. MAIN TRADING ROUTES




	15. GRADES OF CARGO EXPERIENCED (Specify if any experience with Chemicals or Gas)




	16.  ADDITIONAL COMMENTS ON SAILING EXPERIENCE (e.g., Any unique experience at sea that Officer would like to share)      




	17. EXPERIENCE WITH FOLLOWING*
	
	
	REMARKS

	a) MULTINATIONAL CREW 
	Y
	N
	

	REMARKS (Insert Officers viewpoint and experience on Indian / Filipino mixed compliment)


	b) HEATING CARGO (Primarily for Masters and C/Os)
	Y
	N
	

	c) CRUDE OIL WASHING (Primarily for Masters and C/Os)
	Y
	N
	

	
	
	
	

	d) Tank Cleaning (CPP & CHEMICAL) (Primarily for Masters and C/Os)
	Y
	N
	

	e) SHIP TO SHIP LIGHTERING (Mention STS Experience in 

     last 12 Months, if any)
	Y
	N
	

	f) US GULF / GOM TRADING (Experience in US Ports, if any)
	Y
	N
	

	g) OIL MAJOR CHARTERS (Primarily for Masters and C/Os)
	Y
	N
	

	h) VETTINGS / USCG / AMSA / PSC 
	Y
	N
	

	i) CHEMICALS LOADING (Specify Category)
	Y
	N
	

	j) DD and New Building taking over Experience
	Y
	N
	

	k) WORKING IN EXTREME COLD Wx /Ice class experience (Specify area)
	Y
	N
	

	l) ECDIS OPERATION (For Deck Officers only) 
	Y
	N
	

	m) SAILING WITHOUT E/E (Primarily for C/E and 1/E) Specify comfort level with Electrical, Electronic and Automation Systems
	Y
	N
	

	n) Types of BWTS Handled
	Y
	N
	

	o) Scrubber
	Y
	N
	

	p) Experience with Dual Fuel engines and low flashpoint fuel bunkering (LPG, LNG, Methanol, etc) 
	Y
	N
	

	q) Cargo pumping system – Framo, Marflex, Pump room ships
	Y
	N
	

	r) Experience of N2 Generator/IGG Generator/Flue Gas system
	Y
	N
	

	s) LNG specific (Engines, Reliq plant, CCS, LDC, etc)
	Y
	N
	

	t) Computer knowledge
	Y
	N
	

	u) Others (specify):  
	Y
	N
	


	18. LIST ADDITIONAL NON-STATUTORY COURSES, IF ANY, WHICH NEED TO BE ATTENDED BY THE OFFICER PRIOR EMBARKATION?




	19. MEANING OF OVER-RIDING AUTHORITY (Only for Masters)



	20. YOUR IDEA OF TEAMWORK (For all Ranks)



	21. MASTER – PILOT RELATION (Only for Deck Officers)


	22. TYPES OF ENGINES SERVED ON (For Engineering Officers)



	23. TECHNICAL KNOWLEDGE OF THE OFFICER?




	24. NUMBER OF COMPANIES SERVED?

     a) REASON FOR CHANGING LAST COMPANY:

      b) REASON FOR FREQUENT CHANGE OF COMPANIES, if applicable:



	25. ADDITIONAL INFORMATION: (Use additional Sheet, if necessary)



26. INTERVIEW EVALUATION:
	
	EVALUATION

1 - 5
	REMARKS

	a) PERSONALITY/ GENERAL APPEARANCE
	
	

	b) DUTIES/ RESPONSIBILITY – COMMERCIAL CONSIDERATION
	
	

	c) COMMUNICATION SKILLS IN ENGLISH
	
	

	d) SKILL IN DEALING WITH PEOPLE – VETTING/ PSC/ 

ON BOARD STAFF
	
	

	e) LEADERSHIP/INTELLIGENCE/DECISION TAKING ABLITY
	
	

	f) ATTITUDE / CONCERN FOR TRAINING/ TEAMWORK 
	
	

	g) SAFETY/ QUALITY/ HEALTH AWARENESS
	
	

	h) MARPOL/ GARBAGE REGULATIONS/ ISO 14001/ POLLUTION CLAIMS
	
	

	i) ACCIDENTS ON BOARD/ MEDICAL SIGN OFF/ OUTSTANDING ACHIEVEMENT
	
	

	j) POTENTIAL FOR FUTURE – FORESIGHT, ACCEPTABILITY TO NEW IDEAS/ IT
	
	

	k) TECHNICAL INTERVIEW/ PROFESSIONAL ABILITY/ INTEGRITY
	
	

	l) CLARITY OF THOUGHT
	
	


	AVERAGE EVALUATION
	
	Average below 3 shall not be selected


Evaluation grades: 5 – Excellent, 4 – Above average, 3 – Average, 2 – Below Average, 1 – Poor

27. OTHER MANDATORY CHECKS:
Remarks
	a) US/ US/ Another Visa refused?     Type of US Visa and Validity?
	Y/N
	

	b) Seafarer name listed as Underperformers in company database?
	Y/N
	

	c) Has seafarer sailed on a vessel which has been involved with an accident during your on-board tenure? (This shall involve aspects like fire, collision, grounding, stowaway etc.)
	Y/N
	

	d) Has seafarer ever been involved in a D & A violation?
	Y/N
	

	e) Has seafarer involved in an actual or a potential legal dispute requiring adjudication by a court of law?
	Y/N
	

	f) Any issues pertaining to a legal dispute or requiring adjudication by a court of law need to be mentioned therein with all relevant details. 
	Y/N
	

	g) Has seafarer any preference to either sail on or not sail on any type of a vessel and/or carrying a certain grade of cargo(s)?
	Y/N
	

	h) Is seafarer a smoker?
	Y/N
	

	i) Does seafarer consume alcohol?
	
	

	j) Agreed with Terms or employment & wages?
	Y/N
	

	k) Medical tests and reports satisfactory?
	Y/N
	


28. ADDITIONAL REMARKS (Discussed with the candidate but not included above)
	


29. Interview & approval process of a new recruit must be conducted by a panel of staff in Manning office and the Company which shall not be less than two in numbers at any time. The names and ranks must be documented below in serial order.
30. By Manning Office:

	Interviewed by (Name/Rank) ______________________________________ Sign.__________________ Date ___________

Interviewed by (Name/Rank) ______________________________________Sign. __________________ Date ___________

Mode of Candidate’s interview:         By Virtual interview By Telephone         In Person



31. By Ship Manager’s Office:

	Interviewed by (Company Name/rank) ___________________________________________________ Date _________ 

Interviewed by (Company Name/rank) __________________________________________ _________ Date __________ 

Mode of Candidate’s interview:     By Virtual interview By Telephone         In Person


	Remarks (By Managers):

	


32. 

Approved               Not approved 
(The minimum criteria for approval is an average score of 3 and above as per the evaluation done in section 27)
33. GM In-charge in Manning / Ship Manager Office* (Signed)____________________________

(* By GM and or Person authorized for approving the candidate)
Note: 1. This form is to be maintained in Manning Co. and in the Manager’s Office for 10 years. 2. Increase space as required 3. Flow chart below to be referred to the management of this process and documentation.
-x-

AA) Candidates requiring Manager’s approval (Senior officers, El/O and GE)

Sections up to 30 are to be completed by Manning office and to be sent to the Manager’s office.


Sections 31, 32, and 33 are to be completed by the Manager’s office.




Completed Form to be sent back to Manning office for record-keeping in Manning office. 


Completed Form is to be kept in the Manager’s office also. 

BB) Candidates Not requiring the Manager’s approval.


Section 30 to be completed by Manning's office and to be sent to the Manager’s office.


Section 31 is to be entered as “NA.” 




Sections 32 and 33 are to be completed by the Manning office.


Completed Form to be with Manning office. 

-x-
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